
ENG 100 College English 

Lesson ONE. Essay Writing – Short Essays 

“Writing an essay is a process in order to give your opinion about something.  

Introduce your opinion and your reasons for holding it. You must offer evidence as to why your opinion 

is valid. Then you must show your scope of your opinion, and how it fits with other opinions.  

Conclude your essay with a look at other people’s ideas to show how your opinion fits with theirs. There 

are a few simple steps to follow for writing a good essay. When you supply ideas in the right order, you 

will see how easy it is to create an essay.” 
 

How to write the Essay  

Today’s Lesson on how to write the Essay points to seven things.  

To write an effective essay; 
1. You must have a topic or ‘theses’. 

2. You must have an opinion. 

3. You must give reasons for holding that opinion. 

4. You need to provide evidence to validate your opinion. 

5. You must demonstrate scope in your writing.  In other words, you must ‘reason’ widely, 

considering other opinions. 

6. Provide an overview - compare and contrast your views with others. 

7. Be organized and systemic – Follow specific order inwriting essays. 

 

The Different types of Essays identified in the lesson are: 

1. Cause/Effect Essay: Focuses on a condition or situation and asks either why? (Cause) or what is  

2. the result? (Effect).Expository Essay: Gives directions or instructions about how to complete a 

task, or how something is done. 

3. Definition Essay: Defines a topic both concretely (dictionary def.) and abstractly (extended def.).  

4. A dictionary often defines a word three ways: the term, the class to which it belongs, the 

characteristics that distinguish it.  

5. Comparison/Contrast Essay: Shows the differences and/or similarities between two persons, 

places, things, ideas, etc. 

6. Argumentative or Pro/Con Essay: Your opinion on a subject is argued based on reasoning and 

understanding. You present objections and refute them.  

7. Character Analysis Essay: Focuses on your observations about a character in literature. Your 

evaluation of the character is based on what that character says, does, and/or what other 

characters say about him/her. 

8. Literary Analysis Essay: Focuses on your observations about a book, story, poem, or play. 

NOTE:  A good essay will carry the characteristics of different types of the genre identified above. 

 

 



 

Parts of the Essay 

How to organize the essay 

1. Introduction 

This is the opening paragraph.  

 Define your theses. 

 Give the main reason why you believe the thesis. 

 Tell why it is important. 

 Provide the areas or scope of the thesis you will cover in the body/follow-on paragraphs. 
 
 

2. Body (Paragraphs) 
 The body of the essay are all the paragraphs that follow- on from the introduction. 

 These paragraphs organize your ideas in a systemic way.   

 Keep each related topics in one paragraph.  The paragraph must be organized to distill separate 

opinions, reasons and evidences on the topic of discussion. 

 You may start each paragraph firstly, my secondly, thirdly…etc. 

 Each paragraph must be related to the paragraph before it and the paragraph after it.  But they 

must be discussing new information. 

 

3. The conclusion 

The conclusion is the final paragraph. In this paragraph: 

 It is important to repeat your answer to the theses.   

 Reiterate, your view in the form of a short summary of what you have written in the body of 

your work.   (Do not introduce any new information).  Be sure to summarize no less than three 

of your strongest points. 

 Close your work with a ‘bang’. A final statement that efficiently and concisely reinforces the 

supporting ideas. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

ORGANISATION OF THE ESSAY 
 

The following structure is a MUST for all written work submitted by 

the students in all subject areas.  This will be expected in ALL 

coursework essays; Reports, Research Proposals & Projects, and 

General Business Communication. 
 

Students must practice and use the following writing structure in the Essay; 
 

Paragraph 1- INTRODUCTION 

1. Open by introducing your topic sentence. 

2. Affirm your theses statement. 

3. Outline your argument in the same order of how the body of your essay will be organised. 

4. Mention any theory or significant evidences that will be produced to support your views. 
 

 

Paragraph 2-5 – BODY OF THE ESSAY 

1. Use transitional words first, second etc. to connect the paragraphs in the essay. 

2. Use proper citation and Harvard reference style: paraphrase, quote and summarise. 

3. Identify the new topic in each  paragraph (must be related to your theses) and 

4. Produce evidences/examples to support every claim you make in each of the paragraphs. 

5. Each paragraph must have separate and new information supporting your theses. 

6. Ensure the topics /paragraphs are in the same order as you outlined in the Introduction. 

7. Use theory where necessary. 

 

Paragraph 6 – Recommendations/Results 

1. Suggest the outcome or steps to improve the existing case. 

2. Use theory where necessary. 

 

Paragraph 7 – Conclusion 

1. Summarise Paragraphs 1 -6. 

2. Link your findings/examples and recommendations to your theses.   

3. Make no new claims or suggestions. 

4. Affirm your theses. 

5. You may identify where future changes/improvements/evidences are needed to improve 

the subject presenting. 

 

End with References/Bibliography 
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