JUDITH ROBB-WALTERS, FCCA,MBA

106 Ridgeway Road,

Kingston 19
Telephone: 885-2724 /564-8360(c)/926-1656(w)
Email: judith_walters@hotmail.com



PROFESSIONAL PROFILE:


Performance driven, insightful Financial Manager with a proven ability to achieve and exceed in all areas of financial matters with a key interest in internal controls in high-pressure environment.  Skilled at consulting with senior staff members, analyzing current systems, and developing strategic solutions to further internal control systems.   Comprehensive knowledge of and experience in internal controls systems in a variety of scenarios, planning and procurement policy.  Proven leadership in team building skills, coupled with the ability to motivate team members.

MAJOR ACCOMPLISHMENTS: 

· Full computerization of the accounts unit.

· Timely submission of annual appropriations account and the monthly financial statements

· Introduction of the NCB e-banking.

· Fundamental accounting knowledge.

· Efficient, detail-oriented, highly organized.

· Strong analytical and problem solving skills.

· Proficient in Excel, PowerPoint, Word, Turbo Pay and FMIS system.
· Reduction in the number of audit points at Ministry of Local Government. 

· The Salaries bank account which was six years in arrears now up to date.

WORK EXPERIENCE:

March 2013 –Present                  Accounting and Business Training Institute
                                                      ACCA Level 1 and 2 Lecturer


September 2009- December 12 New Heights Learning (Math’s Unlimited)
                                                      ACCA and CAT Part-time Lecturer
                                                      Courses presented on MA1  and  2 (Costing)
                                                      F3(Financial Accounting),F2(Management Accounting) and    
                                                     F4(Corporate and Business Law)
2010-Present                               Ministry of Industry, Investment and Commerce  

                                                      Principal Finance Officer

                                                      Duties and Responsibilities

                                                     Keeps informed of all Government policies, the Department’s        

                                                     instructions and  decisions affecting the portfolio. Defines clearly  

                                                     the duties and responsibilities under my supervision. Keep an alert 

                                                     eye on spotting weaknesses in the organization and takes action to 
                                                     improve effectiveness. Preparation of PMAS unit plan and 
                                                     individual job description. Provide financial guidance to the 
                                                     Permanent Secretary, and other Senior Managers. Ensure all 
                                                     accounting functions are conducted in accordance with the 
                                                     necessary regulations e.g. The FAA Act and procurement 
                                                     guidelines. Innovating new procedures and operating and   

                                                     controlling operating costs. Providing oversight accounting 
                                                     functions for the Agencies under the Ministry’s portfolio.
2003 - 2010 


Department of Correctional Services

Financial Controller

                                       
Duties and Responsibilities
Manage the financial operations of the Department which has an annual budget of JA$3.0b.  This includes operations of the Payroll, Payables, Budget and Financial Accounts Units. Keeps informed of all Government policies, the Department’s instructions and decisions affecting the portfolio. Defines clearly the duties and responsibilities under my supervision. Keep an alert eye on spotting weaknesses in the organization and takes action to improve effectiveness. Preparation of PMAS unit plan and individual job description. Provide financial guidance to the Commissioner and other Senior Managers. Ensure all accounting functions are conducted in accordance with the necessary regulations e.g. The FAA Act and procurement guidelines. Innovating new procedures and operating and controlling operating costs.
1999 – 2003 
Ministry of Local Government Community Development and Sports

Senior Budget Officer

Duties and Responsibilities
Checked monthly and fortnightly payroll and payment vouchers to ensure payments made were within the necessary guidelines. Assist in preparation of the Ministry’s recurrent, capital A and B Budgets.
1996 - 1999 
House of Parliament                                                                   

Cashier

Duties and Responsibilities
Collected cash, issued cheques to members of parliament, staff and suppliers, prepared daily bank lodgements.

1994 – 1996


Department of Stamp Duty and Transfer Tax





Cashier  
Duties and Responsibilities
Collected stamp duty and transfer tax revenue and prepared bank lodgements.  

1993 – 1994


Jamaica Information Service 





Clerical Officer

Duties and Responsibilities
Calculated vacation and other leave pay for staff, drafted letters to Office of the Services Commission and other external Government Agencies and Departments.

1989 – 1993


The Warehouse (Defunct)




Senior Sales Clerk

QUALIFICATION:                  

University of Leicester (June 2006 - July 2008)

Master in Business Administration (MBA)

The Association of Chartered Certified Accountants (ACCA) 

Chartered Accountant - 2003

Excelsior Community College

Diploma in Business Administration - 1996

Continuing Education

· As part of my Continuing Professional Development I have attended seminars and workshops held by the Institute of Chartered Accountants of Jamaica since 2005.
· Attended workshops on Strategic Management, Results Based Management and Effective Corporate Governance

      May 27- June 5, 2008 – IADB VII National Course on         
      Development Effectiveness and Management for Results  

      (Certificate of Participation).
· Attended workshops on Strategic Planning for Public and Private Sectors. 

PROFESSIONAL MEMBERSHIPS:

Member of the Institute of Chartered Accountants of Jamaica (ICAJ)

Member of the Association of Chartered Certified Accountants (ACCA), England

COMMITTEE:   

                                                    Early Childhood Commission

                                                    Audit Committee Member   (October 2012 – present

                                                    Ministry of Transport, Water and Housing
Vice Chair Audit Committee (March 2012 – present)

                                                    Ministry of Culture, Youth and Sports (MCYS

                                                    Audit Committee Member (March 2009 – present)
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